
ST. MARK CATHOLIC ELEMENTARY SCHOOL 
School Council Meeting 

 
Growing in skill, wisdom and strength. 

 
Thursday, September 24, 2020    Facilitator: Gary & Emily & Diana 
7:00-8:30 pm       Recorder:   Sarah Demaiter  
St. Mark School (Virtual)  
__________________________________________________________________________________________________________________ 

 
MEETING AGENDA 

 
Prayer & Introductions        G. Lankowski  
 
School Council Chair: 

1. Review of January Meeting Minutes     E. Hartlen 
D. Darcey  

 
Budget Report: 

2. School Council Budget Report & Accomplishments   D. Nezezon 
G. Lankowski 

Introductory Activities: 
3. School Council Executive Appointments     G. Lankowski 
4. School Council By-Laws Review      G. Lankowski 
5. School Council Code of Ethics Review      G. Lankowski 
6. School Council Additional Appointments     G. Lankowski 

 
Principal’s Report: 

7. CSAC Web Standards       G. Lankowski 
8. EQAO, CCAT & CAT-4 Updates       G. Lankowski 
9. Parish & School Liturgical Calendar Update    G. Lankowski 
10. School Council Meeting Dates 2020-2021    G. Lankowski 

 
Committee Activities:  

11. Committee Sign Up       Emily Hartlen 
12. School Fundraiser 2020-2021       Emily Hartlen 

 
 
Financial Requests: 

13. Teacher Requests       M. van der Veen 
 
__________________________________________________________________________________________________________________ 
 
 

 
Next Meeting → Thursday, November 26, 2020 

                          7:00 – 8:30 p.m. 
 

 
 



ST. MARK CATHOLIC ELEMENTARY SCHOOL 
SCHOOL COUNCIL 

 
“Growing in skill, wisdom and strength.” 

 
Minutes of the Meeting 

 
Thursday, September 24, 2020  Facilitator:  Gary Lankowski, Emily Hartlen & Diana Darcey 
7:00 p.m. – 8:30 p.m.   Recorder:    Sarah Demaiter  
St. Mark School (Virtual)        
 
Present:  Gary Lankowski, Michele van der Veen, Sonya Caetano, Emily Hartlen, Diana Darcey, 

Claudine Newman, Courtney Hughes, Elizabeth Searam, Krysti O’Kelly, Michelle 
Proctor, Paula Jacobs, Sarah Demaiter, Stephanie Sobek-Swant, Danielle Howlett-
Nezezon, Catherine McCaffery 

   
Regrets: Geraldine Doerr, Kevin Gentile, Nancy Lameira, Tatiana Batista 
  
__________________________________________________________________________________________________________________ 
 
 
Welcome & Introductions were led by Gary Lankowski 

 
Welcome & Introductions 

(a) Gary welcomed members and led Council in a prayer entitled, ‘Autumn Prayer’ 
(b) Members of this year’s School Council have been documented in the September 

Meeting Minutes as shown above (e.g. present & regrets)  
 
School Council Chair: 

1. Review of January Meeting Minutes 
(a) Emily H. reviewed the January Meeting Minutes with Council members. 
(b)  Emily focused on key items 6, 7 and 8 from previous minutes. 

a. The 3D printer was purchased, classroom spending per teacher was not 
done (see more notes below), and front cabinet money was not 
withdrawn. 

b. The 2nd fundraiser was the biggest topic we reviewed from previous 
minutes and it was determined that the deposit that was put on 
Professor Jams for the dance-a-thon will be held until we are able to hold 
a fundraiser which looks to tentatively be the 2021-2022 school year.  

c. It was suggested we have to re-think our PRO Grant night for this year 
and revamp it completely, or come up with ways to have the STEM night 
but in a setting (i.e. virtual) that would work with COVID guidelines. 

i. Michelle also suggested perhaps the prizes we had previously 
collected would be able to be used for this PRO Grant night (they 
were collected for the Dance-a-thon) and Kristi said she would 
review the letter sent to businesses to see if this was a possibility 
but also said that it could be as easy as reconnecting with 
donating businesses to see if they would be okay with using 
donated prizes for another event. 



d. The $150/classroom that council had designated had not been used over 
the Summer. Emily and Diana discussed with teachers early September 
and it was determined that some of their needed items from last year 
were no longer needed this year with new classroom setups, etc. The 
majority of teachers used this money for mics and amps for using 
outside their mask.  This was expedited because of the necessity of these 
items for school. 

i. A concern was raised by Michelle Proctor that this should be a 
board purchase as it would be considered equipment for 
teachers to do their job properly in these times. Gary was going 
to reach out to the board in order to see if this is something they 
would cover, as he thinks they would. 

1. The point was that the $150 per classroom was for 
support of extras and bonus items to enrich the 
classrooms, these mics should not be considered a bonus, 
but rather a necessity for the basics to teach the children. 

2. If the Board is willing to cover (Gary to confirm) the $150 
will come back to council and it will be used for 
classrooms as the teachers choose, which was originally 
intended. 

 
Budget Report: 

2. School Council Budget Report & Accomplishments 
(a) Gary reviewed the budget. 
(b) Not a lot changed between our last meeting and September due to COVID with 

most funds remaining in the accounts they were. 
(c) Lunchbox total fundraiser for last school year (September to March 2020, and 

including June 2019) was $2,754.30. 
(d) Overall balance of council accounts is $13,767.14. 
(e) A note about the purchase of 3D printer and expenses was raised and it was 

determined that they have not decided if and how they will use it this year with 
coding club, etc. but there was enough filament and supplies that none would be 
needed at this time.  

(f) The Budget Report is included as an addendum to the CSAC Meeting Minutes. 
 

Introductory Activities:  
3. School Council Executive Appointments 

(a) Gary discussed [briefly] the roles and responsibilities of the School Council 
Executive positions (e.g. Chair, Treasurer & Secretary)  

(b) Members of our School Council Executive have been documented in the 
September Minutes as follows: 
 

- Chair         Emily Hartlen 
- Vice-Chair       Diana Darcey 
- Treasurer       Danielle Nezezon 
- Secretary        Sarah Demaiter  

 
4. School Council Constitution: By-Laws 

(a) Gary uploaded to our shared Google Folder a copy of our School Council By-
Laws for reference. 



(b) Council members are encouraged to read/review the By-Laws  
(c) We can discuss any questions about our By-Laws at our November Meeting. 
(d) Gary was going to look into if Community Members (i.e. parents of students 

completing online learning) are eligible to be voting members of council. 
(e) It was determined that Gary is a NON voting member, as well as Sonya (because 

there is only allowed to be one teacher representative which is Michele Van der 
Veen). 

 
5. School Council Code of Ethics 

(a) Gary briefly reviewed the Code of Ethics with all members. He encouraged all 
members to review the document and specifically drew attention to point 5 on 
page 5. 

(b) The School Council Handbook [2001] has been uploaded to our School Website 
and it has been included in our shared Google Folder for everyone’s reference 

 
6. School Council Additional Appointments 

(a)  Gary to reach out to Nancy Lameira about continuing to include information on 
monthly newsletter about council plans and what is forthcoming. Michelle 
Proctor was also going to review her work schedule and see if this was 
something she had the time for. 

(b)  A year-end report needs to be submitted to the auditor and be made available 
to public, so Gary requested a council member volunteer to review the minutes 
each meeting and briefly note the accomplishments and advice given to council. 

(c) Sarah Demaiter volunteered to review the minutes and keep these notes. 
 
Principal’s Report: 

7. Parish & School Liturgical Calendar Update 
(a) Gary met with Father Steve and the principals of St. Dominic-Savio CES on 

Thursday, September 24th at 1:00 pm to discuss the Liturgical Calendar and the 
Sacraments for this school year 

(b) Father Steve is focusing on the sacraments of the Eucharist, Reconciliation and 
Confirmation at the start of this school year 

(c) Father Steve is looking at having our current grade 3s receive their sacraments 
at masses at the church over 5-6 weeks in October/November; 3 candidates at 
each of the 3 masses on the weekend with no more than 6 guests per candidate 
permitted to attend 

(d) Father is also looking at providing celebrations for those who request; these 
would be scheduled on Sunday, October 18th & 25th – Father is open to 
scheduling additional celebrations if needed 

(e) Father Steve will be looking into those students currently in grade 8 who wish to 
receive the sacrament of Confirmation; these celebrations (e.g. 2 per school) 
would likely occur during the month of November 

(f) Father will be providing letters to the schools which can be sent electronically to 
the families of students currently in grade 3&8 

(g) Father would like to schedule with both schools an Advent Mass during the 
month of December 

(h) More information about the sacraments, Advent Mass, and Liturgical Calendar is 
forthcoming  

(i) Gary will keep Council and the school community apprised of all information 
related to the sacraments, liturgies and masses moving forward  



 
8. School Council Meeting Dates 2020-2021 

(a) Gary advised Council of the meeting dates scheduled for 2020-2021 and advised 
everyone that the meeting dates will be included on our School Website and in 
the October Newsletter 

(b) The first School Council Meeting date and time was published in the June and 
September Newsletters 

(c) The tentative School Council Meeting dates for 2020-2021 are as follows: 
 
- Thursday, September 24, 2020 

    - Thursday November 26, 2020 
    - Thursday January 28, 2021 
    - Thursday April 1, 2021 
    - Thursday May 27, 2021 
 

(d) All School Council meetings will be virtual until further notice, and all meetings 
are scheduled from 7:00-8:30 pm 

 
Committee Activities: 

9. Committee Sign Up 
(a) Emily determined there were no new council members signed up (at least at the 

time of this meeting) and subcommittee sign up would be available on the 
Google Drive. 

(b) Paula Jacobs agreed to be the gift purchaser again for this school year. 
a. For 2019/2020 school year, no first communion gifts were purchased 

because it was postponed due to COVID-19 and the school shutdown but 
will be purchased for those who are now in grade 3 for their first 
communion as well as those in grade 2 for this school year. 

(c) The fundraising committee met earlier in the week but there are spaces on the 
committee if any members want to join.  

(d) Emily encouraged 1-2 people to sign up for the Grant committee and locate 
grants and narrow the options down to 1 or 2 grants. The committee members 
would be required to lead the grant applications and determine what is needed 
in order to obtain these grants. Focusing on more than a couple can become 
aggressive and daunting. 

(e) ECO-Committee is up in the air currently. Ms. Butson has been assigned to online 
teaching and within the school a lot of the eco policies that existed in the past 
are not in place for this year (i.e. recycling). Stephanie will look at anything we 
can do for this year to make an ECO committee necessary. 

 
10. School Fundraiser 

(a) Because of the lack of options in fundraising for this coming school year, a 
percentage kick back program seems to be the way the committee is leaning. 
This would include an online shopping platform. 

(b) The committee is reaching out to local businesses to have a “St. Mark Night” and 
a special where families would order and the school would get a percentage 
back of total sales. 

(c) Another idea was a “Sponsor our School” program where there would be set 
dollar values and if you donated that amount of money you would receive a 
certain item (i.e. $20 donation gets “X” item). 



(d) No lunchbox running this year. This is a huge loss for our fundraising.  
(e) Our council has the funds to run this calendar school year and next calendar 

school year with our “promised funds” without any fundraising money coming 
in. We would need to bring in some funds by Fall 2021 to continue with what we 
have promised. 

 
Financial Requests: 

11. Teacher Requests, 2020-2021 
(a) 3 teachers had already purchased their own mics so they have not used the $150 

from council. Once the board issue is settled (if they pay or not), it will be 
determined how many classrooms need to spend this money. This money is 
used for whatever the teachers feel their classroom needs, no permission is 
required and it is used at their own discretion. 

(b) Michele asked about play areas for primary grades, and Gary would look into if 
facilities would be able to come out and paint some lines on the asphalt as they 
are doing a lot of digging up since running out of items to do. 

(c)  The budget allows $100/classroom or $1,400 of a bulk order for the outside 
play items. Ideas were thrown out to what that could entail. Teachers will 
discuss at next staff meeting. 

 
 

Other Items: 
12. It was asked if there would be a virtual version or something for parents to “meet the 

teacher” since no back to school BBQ was able to be held this year. Nothing was 
determined at this time. 

 
__________________________________________________________________________________________________________________ 
 
The meeting adjourned at 8:26 pm. 
Paula motioned for adjournment and Danielle seconded the motion. 
 
 
 

 
Next Meeting → Thursday, November 26, 2020 

                             7:00 – 8:30 p.m. 
 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 



SCHOOL COUNCIL BUDGET REPORT            June 2020 
St. Mark School 2019-2020 
 
        Credit  Debit 
_________________________________________________________________________________________________________ 
 
Fundraising: Cat 1103  Opening Balance  $72.03  

Fall Fundraiser   $7,393.23 
Fundraiser Deposit   $490.50  
Fundraiser Invoice    $5,467.35 
Tax Rebate   $580.13 
Closing Balance  $3,068.54 

 
CPIC Grant: Cat 1106  Opening Balance  $0 
    Transfer (139)   $500.00  
    Closing Balance  $500.00 
 
Council General: Cat 1100 Opening Balance   $8,062.28 
    Lunch Box Comm  $1,592.71 
    Transfer (1104)    $413.26  
    Graduation Awards    $327.17 
    Athletic Equipment    $282.93 
    Lunch Box Comm  $537.10 
    3D Printer Bins    $37.77 
    3D Printers      $861.93 
    Closing Balance  $8,269.03 
 
Play Structure: Cat 1107 Opening Balance  $0.20 
    Closing Balance   $0.20 
 
PRO Grant: Cat 1104  Opening Balance  $0 
    Transfer (1100)  $413.26 
    PRO Grant    $500.00 
    Closing Balance   $913.26 
_________________________________________________________________________________________________________  
     
Council Funds Balance      $12,751.03 
Funds Forthcoming       $1,016.11 
 
Council Funds Overall Balance     $13,767.14 
 
Lunch Box Fundraising Statements & Total 2019-2020 
 
September $173.73 
October  $517.69 
November $509.67 
December $537.10 
January  $408.28 
February  $401.63 
March   $206.20 



 
Total  $2,754.30 
 
(*NOTE: The budget report does not account for the January, February & March statements,   
     totalling $1,1016.11 but does include the June 2019 statement of $391.62.)  
 
 
 
 


